HAND RECEIPT FROM ™ B1dg 804 HAND RECEIPT NUMSER
For use of this form, see DA PAM 710-2.1. PBO 1-651 Arty Bn @ Room 143 @ Inventory
The proponent agency is ODCSLOG. Y List
o2 Tewo mem sToCK NOMBER I END ITEM DESCAIPTION PUBLICATION NUMBER PUBLICATION DATE QUANTITY
g4
aw s QUANTITY
STOCK NUMBER ITEM DESCRIPTION ® | sec [ w |aume
' b I3 d Pl / A [ ] c [ [ 4 4
7110-00-273-8793 Chair, Rot W/A Half Back u EA 4 ‘* 3
7110-00-143-0833 Desk, Typeuriter U [EA 41413
7110-00-286-3797 Filing Cab Cap SZ 5 DR WL |EA 11 i1
| b
S| o Oo
x
< 3
o <
-~ -~ “‘.‘
¥ WHEN USED AS A
HAND RECEIPT, emer Hand Recexpt Annex Number @
MAND RECEIPT FOR QUARTERS FURNITURE. enter Condrtion Codes
HAND RECEIPT ANNEX/COMPONENTS RECEIPT. enter Accounting Requrements Code (ARC) et 1 o 1 races

DA *o~v 2062

JAN 82

EDITION OF JAN 58 IS OBSOLETE.

Figure 5-6. Sample of DA Form 2062

Legend for Figure 5-6;
Completion instructions by block or column for DA Form 2062 pre-
pared as an inventory list.

(1) From  Enter the name of the organization that owns the property.
(2) To Enter the location of the property.

(3) Hand Receipt Number
(@) Enter stock number of the item being described.
(b)

1. Enter the item description.

Enter “Inventory List.”

2. Enter serial numbers when recorded on the property book. Line
out serial numbers when items are issued on a hand receipt or turned
in.

(c) Enter the CIIC, formerly, SEC of the item (pencil, ink, or type-
writer entry).

(d) Enter the unit of issue (pencil, ink, or typewriter entry).
(A thru F) —

1. Enter the quantity on hand for each item listed. Advance all quan-
tities to the next column after the quarterly inventory. Line out all
unused blocks in the column where the quantities have been re-
corded.

2. Enter the date in the proper quantity column on the last page.
(4) Page Self explanatory.

Note. Make all entries in ink or by typewriter unless otherwise stated.

Chapter 6
Controlling Components of End Items

6—1. Hand-receipt annex procedures

a. When an item that has components is issued on a hand receipt,
any nonexpendable and durable component shortages must be re-
corded and placed on order. The primary hand receipt holder
(PHRH) documents all component shortages less expendable con-
sumable to the “user” on a component hand receipt and is responsi-
ble for ordering these items. Use a hand receipt annex to record the
shortages. Prepare the annex using either blank or preprinted DA
Forms 2062. The preprinted forms are published in conjunction with
selected TMs. Available preprinted DA Forms 2062 are identified in
DA Pam 25-30 by the letters “HR” after the publication number.
Consider the number of shortages when choosing the form to use as
an annex. When there are only a few shortages, it is better to use a
blank DA Form 2062. If there are a lot of shortages, use the
preprinted version. When a blank DA Form 2062 is used, only the
items short need to be listed.

b. Hand receipt annexes are prepared at the level where the
document registers are kept. The PBO records nonexpendable/dura-
ble component shortages for hand receipt holders. Hand receipt
holders will record all component shortages less expendable con-
sumable i.e., cloth, string, paper, cheesecloth, sandpaper, ink, for
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subhand receipt holders. Normally, replenishment of consumableequipment (TMDE) and other special equipment authorized by a
will be a responsibility of the hand receipt holder. The PBO,com- repair parts and special tools list (RPSTL) contained in technical
mander, or S—4 depending on who keeps the expendable/durablenanuals. These items are not individually accounted for on property
document register, records durable component shortages. The persdmok records, but because of their nature, require control.
responsible for keeping document registers (PBO, commander, or e. Component hand receipts will be prepared by the person issu-
S—-4) will validate component shortages. They do this by initialing ing the property. Prepare component hand receipts in two copies.
and dating the “quantity” column of DA Form 2062 after the last The preparer will keep the original. The using individual will keep
entry. Note: It is “recommended " that the person issuing the short-the copy. The user's copy will be filed or kept with the issued
age annex also enter the document number of the request on whicequipment. File component hand receipts according to AR
shortage items have been ordered in block b. This will assure the25-400-2, as applicable.
customer that items have been placed on order, and simplify the f. Keep component hand receipts current. Do this by posting
reconciliation process between both parties. changes as they occur or by using change documents. When change
c. Prepare hand receipt annexes in two copies. The prepateguments are used, follow the procedures in paragraph 5-3d.
keeps the original; the hand or subhand receipt holder keeps the )
copy. File hand receipt annexes with the related hand or subhand—3- Tool room or tool crib procedures . .
receipt. Figure 6-1 gives instructions for preparing DA Form 2062 . a. .TOOl sets, kits, or outflts_(SKO) that are not issued to using
as a hand receipt annex. individuals are stored in and issued from a tool room or tool crib

d. Keep hand receipt annexes current. Do this by posting changeéreferred to as a tooll room)...TooI sets which must be imme_diately
as 'Ehey occur or by using change docdments When change doc available to perform time critical/emergency maintenance actions to

ments are used, follow the procedures in paragraph 5-3d. When alprevent systems failure are not required to be secured in a tool

X ; H room. Responsibility for these tools will be assigned to the on duty
tsr?eorﬁege:ngﬂggsggythe hand receipt annex are filled, remove fromsupervisor. In cases where shift changes require more than one

e. Use aircraft inventory record to control components of aircraft person to have access, the tool set must be inventoried and signed
‘ y P for, using procedures in paragraph 6-2 above. Control tool room

and other items which complete the aircraft. (See DA Pam 738_751keys and restrict tool room access to essential supervisory and

for the procedures.) operating personnel. One of these individuals will accompany visi-
6-2. Component hand-receipt procedures tors in the tool room. The tool room custodian is responsible for all
a. A hand receipt for sets, kits and outfits (SKO) is a list of all tools in the tool room. Tools issued from the tool room become the

components of an SKO less expendable consumable that have bedif'Sonal responsibility of the recipient (user). Only authorized per-
issued to a using individual called a component hand receipt asonnel are allowed to sign for tools from the tool room and will sign
component hand receipt may also be used when first issuing prop-for all tools they receive, including expendable tools. The responsi-

erty to a person that has supervisory responsibility over the user.ble officer provides a list of personnel authorized to draw tools from

Figure 6-2 gives instructions for preparing DA Form 2062 as a € 100l room; the tool room custodian keeps a copy of the list and
component hand receipt for SKOs. A Supply Catalog is a DA Sonfirms the identity of personnel requesting tools by checking
publication. It is a configuration control document which provides identification cards when the person is not familiar. When more

. I : than one SKO is maintained in the tool room, do not mix tools
the user the identification of an SKO and its components. It also '
provides supply management data and is an accountability aid. Secg;ns?pc? ézetc?oﬁsoss.t 0"::3 QROZ:’E;S ego ffgr?l:ﬂé f(t)c: ollo?é, Oslnamaged, or
tion | of the SC provides instructions on using the SC as a hand b y ling i f tools f d | h X |
receipt for an SKO. b g?ntrg (ljng ISSll.IeS of too sI or one day or ehss.(;N en_toolfs alre
b. A hand receipt for an end item with components is an item Issued for 1 day or less, use a log or temporary hand receipt. If a log

description of the end item followed by a list of all components is used, the SKO hand receipt holder determines the type of log,

called a component hand receipt. Figure 6-3 gives instructions l‘orSUCh as a log book, locally designed form, or card file.
preparing DA Form 2062 as a component hand receipt for end itemsn (1) Log proceduresPrepare a separate log for each SKO on

: S - and. The log will be prepared for the end item only, i.e. a major
with components. The user accepts responsibility for the epd teMgko may contain individual sets, kits within the set. Do not prepare
and its components by signing the component hand receipt. '

; 4 . a log for each SKO within the end item. The log may be maintained
¢. When available, preprinted DA Forms 2062 will be used for using DA Form 5519-R. Minimum log entries are: NSN and noun
component hand receipts. U . ;

nomenclature of the tool, quantity issued, date of issue, signature of

Yndividual receiving the tool, and initials of the tool room custodian
when the tool is returned. All entries are in ink. Check the log at the
Bnd of each work day or shift to ensure that all tools are returned.
®estroy the log/register page when all tools are returned on that

Note. The preprinted hand receipt is designed to be used as an issue doc
ment only. The HR will not be used as a basis for ordering items.
Remarks codes from Supply Catalogs must be considered when a
SKO is documented. Items which are not authorized based on th
remarks codes will be lined through on the HR. Preprinted DA
Forms 2062 are published in conjunction with selected TMs for end
items with components. Available preprinted DA Forms 2062 are
identified in DA Pam 25-30 by the letters “HR” after the TM
number. Previous editions of DA Form 2062 published prior to
January 1982, in SCs or TMs should continue to be used until TM

(2) Card file procedures.

(a) Use 5- by 8-inch cards. Prepare a separate card for each tool
authorized in the SKO. When more than one tool has the same
NSN, prepare a separate card for each. Attach tabs to cards for tools
: ! not on hand that are listed on the hand receipt annex or for lost,
is updated with current form. Use blank DA Forms 2062 when 4amaged, or destroyed tools being processed under AR 735-5. Pre-
preprinted forms are not available. In the ARNG, the use of ARNG e 5 separate card file for each SKO in the tool room. Enter the
components lists for items not listed in SCs or TM HRs is mandato-NSN’ tool nomenclature, and the LIN of the SKO to which the tool

ry. L . belongs at the top of each card if the card file is kept in a card box;
d. The component hand receipt is the record of responsibility for ot the pottom of the card if the card file is kept in a visible index

items listed on it. It is also the record that validates all componentfje Use the rest of the card for dates of issue, signatures of the

shortages less expendable consumable between the primary handgividuals receiving the tool, and initials of the tool room custodian

receipt holder and the “user;” therefore, hand receipt annexes argpon each return of the tool. All entries are in ink. When the card is

not required. Use a component hand receipt when issuing an SKGilied, destroy it and make a new one.

or end item with components that: (b) File the cards in NSN, NIIN, or nomenclature sequence. Once
(1) Have an individual basis of issue. a filing sequence is chosen, use the same sequence for suspense
(2) Are to be issued to the using individual. _ files. When a tool is issued, file the card in a separate suspense file
(3) Include special tools, test, measurement, and diagnoséserved for issued tools. Use separate suspense files for each SKO
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card file. Check the file at the end of each workday or shift, as item(s), and will not be required to re-sign for the tool(s) until the 5

applicable, to ensure all tools are returned. day period has expired. If the tool is still attached to the aircraft
(c) When a tool is issued from the tool room for more than one after 5 days, a visual inspection will be performed by the tool room

day on a temporary or permanent hand receipt, file copy number 2pperator and the period extended for another 5 working days. Note:

of the hand receipt with the card for the tool issued in the issuedThese procedures apply only to units which maintain aircraft such as
tool suspense file. Keep them separate from daily issue cards. Ifavim, and AVCRAD.

more than one tool is issued on the hand receipt, pull all cards for

the tools listed on the hand receipt. Arrange them in the same

sequence as they are listed on the hand receipt. Attach them to thg_4' Cash salgs Qf_ handtools ) N

number 2 copy of the hand receipt and file them in the suspense file & When an individual loses a unit handtool and admits liability

in the NSN, NIIN, or nomenclature sequence for the first tool listed for the loss, the individual may voluntarily, or in response to a

on the hand receipt. Refile them in the SKO card file when the toolsrequest, offer payment of the value of the hand too in cash or by

are returned. check. Do not demand cash payment. If handtools are not stocked in
(38) Temporary hand receipt procedurédlhen using temporary the SSSC, or if the SSSC advises that specific handtool required is

hand receipts for daily issues, prepare DA Form 3161 in 3 copiesnot available for sale, prepare and process DD Form 362 (Statement

(para 5-4). If more than one SKO is stored in the tool room, enterof Charges/Cash Collection Voucher), under AR 735-5 and make

the SKO LIN in block 8. File them in a separate suspense file for necessary hand receipt adjustments. If handtools are stocked at the

each SKO. Check the file at the end of each workday or shift, asSSSC:

applicable, to ensure all tools are returned. (1) Prepare a written authorization statement in three copies

¢. Controlling issues of tools for more than one day but less thangigneq py the commander, supervisor, or designated representative

31 days. Use a temporary hand receipt. Prepare DA Form 3161 b the unit or activity for which the tool is being replaced. Include

e e o enen s et et s satemert, ‘Rank (or rade) and name is authored f purchase
f 9 the following handtool(s) authorized this unit (or activity).” The

block. File the original in a suspense file arranged in alphabetical . ) W
sequence by the recipient’s last name. File copy 2 in another sus_handtool(s) will remain the property of the U.S. Government. “Al-

pense file in tool NSN, NIIN, or nomenclature sequence. Give copy Iowablg depreciation is chargeable to (accounting cIaSS|f|cat|on)."
3 to the recipient of the tool. Check return dates frequently. If the Following the statement, list the NSN, nomenclature, and quantity
tool is not returned by the return date, notify the recipient to return Of €ach handtool authorized for purchase. Include the unit's SSSC
the tool. When the tool is returned, destroy all copies of the handaccount number. Coordinate with the SSSC manager to determine if
receipt. additional local requirements apply. Purchase of handtools from the
d. Controlling issues of tool for 31 days and longer. Use a per- SSSC for personal (private) use is prohibited. In the ARNG, USPFO
manent hand receipt (para 5-3). Prepare DA Form 2062 in 3 copiessale of handtools to ARNG technicians and ARNG members is
Find out how long the recipient needs to use the tool. Assign aoptional.
return date and enter it in the top margin of the DA Form 2062. File (2) File one copy of the authorization statement in a suspense

the original in a suspense file arranged in alphabetical sequence byje. Send the individual to the SSSC with the original and one copy
the recipient’s last name. File copy 2 in another suspense file in t00lgf the authorization statement.

NSN, NIIN, or nomenclature sequence. Give copy 3 to the recipient

of the tool. Check return dates frequently. If the tool is not returned h b.d:Nhlen the dl/nlelduallrfftlérns Eﬁ the tl.m't V\gt? the :eplacerrlﬁnt
by the return date, notify the recipient to return the tool. When the andtool(s) and/or completed authorization statement, copy three

tool is returned, destroy all copies of the hand receipt. (suspense) may be destroyed. The individual making the purchase

e. Controlling issue of special tools attached to Aircraft.The fol- "€t@ins copy two. Retain this copy until the unit has been inspected
lowing procedures apply only to those special tools which are at-©' audited. If the SSSC-annotated copy shows that some or all of
tached aircraft for extended periods while maintenance is beingthe tools were not purchased because they were temporarily out of
performed. The tool room operator will identify tools in this cate- Stock, or for any other reason, prepare and process DD Form 362 or
gory and set up a special log to allow tools to be issued for a period®A Form 4697 (Department of the Army Report of Survey), as
not to exceed 5 working days. The tool user will sign for the appropriate, per AR 735-5.
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HAND RECEIPT/ANNEX NUMBER [ |FRom @ To @ HAND RECEIPT NUMBER
For use of this form, see DA PAM 710—2-@ cdr C Btry Motor Pool 2
The proponeni agency is ODCSLOG.
FOR END ITEM STOCK NUMBER END ITEM DESCRIPTION PUBLICATYON NUMBER @ PUBUCATION DA o QUANTITY @
o™l 5180-00-177-7033 @ Tool Kit General Mechanic @ SC 5180-90-CL-N26 18 Oct 78 4
ary ., QUANTITY
STOCK NUMBER TEM DESCRIPTION * sec | w | aum
a b. c d. e f A L c D E F
5120-00-061-8543 Hammer, Hand: machinists; ball peen D EA 3
5120-00-230-6385 Ratchet type; Reversible; 1/2 in drive D EA PN
5120-00-293-0032 Pliers: long round nose, w/cutter 7-in D EA 4 s
R{B|REB
10 /7
o | TV
3 | 86
% WHEN USED AS A
HAND RECEIPT, enter Hand Receit Annex Number
HAND RECEIPT FOR QUARTERS FURNITURE, enter Condition Codes
HAND RECEIPT ANNEX/COMPONENTS RECEIPT. anter Accounting Requirements Code (ARC) paGE 1 OF 1 mAGES
DA FOor™ 2062 EDITION OF JAN 58 IS OBSOLETE.

JAN 82

Figure 6-1. Sample of DA Form 2062 for hand receipt annex

(9) Quantity Enter the number of end items to which the annex
Legend for Figure 6-1; applies.

Completion instructions by column or block for DA Form 2062 pre- Column a Enter the stock number of the missing item.

pared as a hand receipt annex. Column b Enter a description of the missing item.
When using the preprinted DA Form 2062, most of the data for the Column ¢ Enter the accounting requirements code (ARC) of the
following instructions will already be printed. missing item (pencil, ink, or typewriter entry).
(1) Title Enter the consecutive annex number after the title. Column d Leave blank.
(2) From Enter the same data recorded on the hand or subhandcolumn e Enter the unit of issue of the missing item (pencil, ink,
3) To Enter the same data recorded on the hand or subhandcgiumn f Leave blank.
receipt to which the annex applies. (A thru F)
(4) Hand Receipt Number Enter the same data recorded on the . . . . .
hand or subhand receipt to which the annex applies 1. Enter the quantity missing for each item listed. Line out all
(5) End Item Stock Number Enter the stock number of the item unused blocks in colgmns with recorded guantmes. )
for which shortages exist. Enter the LIN if the item has one. 2. Advance all quantities to the next quantity column when quanti-
(6) End Item Description Enter the description of the item for €S change. Quantities must be advanced when the person that
which shortages exist. validated the shortages is replaced.
(7) Publication Number Enter the publication number listed for 3. The person filling the position identified in the “From” block
the end item on the hand or subhand receipt (ink or pencil entry).Will initial and date the last page under the last recorded item (ink
Include current changes, if any. entry). Shortages must be validated by the current responsible per-
(8) Publication Date Enter the date of the publication listed for SON.
the end item on the hand or subhand receipt (ink or pencil entry).Page Self Explanatory.

Note. Make all entries in ink or by typewriter unless otherwise stated.
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HAND RECEIPT 1] Motor Pool 10 HAND RECEIPT NUMBER
For use of this form, see DA PAM 710-2-M @ 5 @ 2-3
The proponent agency is ODCSLOG. C Btry 1-651 Arty SP4 Robert I.. Johnson
ron [ END ITEM STOCK NUMBER ENO ITEM DESCAIPTION PURLICATION N QUANTTTY
“7:.1"“[ 5180-00-177-7033 @] Tool Kit General Mechanic @I St S TBo St cL-N26 @ "f%aqﬂnfg@ N @
ow e QuANTITY
STOCK NUMEER ITEM DESCRIPTION - sec | u | Ao
. ». c d el s 1 A » c o 3 ]
PUNCH DRIVE PIN:
5120-00-242-5966 Straight; 1/8 in. pt dia, 3/4 in. nom pr lg. DIMmIEA 1|1 |1
5120-00-240-6083 Straight; 1/4 in. dia of pt. 1 in. nom pt lg D|MIEA| |1 |1
5120-00-273-0001 Straight; 3/8 in. dia of pt; 1 in. nom pt lg D m |EA| 1 /
120-00-239-0038 Straight; 3/4 in. dia of pt, 10 in o/a 1g DImIEAL L |1
5120-00-242-3433 Tapered; 1/8 in. dia of ptm 2-1/8 in. nom DIiMIEAl 7|1 |/
taper lg, 4-1/2 in. o/a lg.
5120-00-182-9656 RULE, STEEL, MACHINSTS: 1/64 in. to 1/32 in. D m EA ] ’ I
graduated edges, 6 in, lg, 7/32 in. w, 3/64
in thk.
5120-00-832-6221 SCREW STARTER, HAND: Combination phillips 7 D m EA / / /
straight tip; rotating wedge grip, 9/32 in.
tip dia, 7-3/16 in. o/a lg
SCREWDRIVER, CROSS TIP: plastic handle,
Phillips cross.
5120-00-240-8716 No. 1 tip, 3 in. blade 1g. D M EA]| ] !
® WHEM USED AS A
HAND RECEIPT, enter Hand Receipt Annex Number
HAND RECEIPT FOR QUARTERS FURNITURE, enter Condstion Codes
HAND RECEIPT ANNEX/COMPONENTS RECEIPT. anter Accounting Requirements Coda (ARC} pace 6 of 10 paces
DA 3 s, 2062
— —_
a1
ol Do
S 1
. Dal — —
~| ¢
[ N S = 5
QA
— _ B MG
! ~
3 3
NIV
- RO

Reverse of DA Form 2062

The information listed on this form s to be used as a general gutde only

Figure 6-2. Sample of DA Form 2062 for component hand receipt

PAGE 1) OF 10 PAGES
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Column b Enter a description of each component of the end item.
Legend for Figure 6-2; Column ¢ Enter the accounting requirements code (ARC) of the
Completion instructions by column or block for DA Form 2062 as a component (pencil, ink or typewriter entry).

component hand receipt. Column d Enter CIIC formerly, SEC of the component (pencil,

ink or typewriter entry).

Note. When using the preprinted DA Form 2062, most of the data for the Column e Enter the unit of issue of the component (pencil, ink or
following instructions will already be printed. typewriter entry).

(1) Title Line out “Annex Number” , , Column f Enter the quantity authorized to be on hand (pencil, ink,
(2) From Enter the name of the organization, unit, section, or o typewriter entry).
squad which issues the property. (A thru F)

(3) To Enter the name and rank of the person receiving the prop- h . hand f h listed. Wh
erty (pencil entry). TOE/MTOE/TDA/MTDA paragraph, line num- 1. Enter the quantlty on hand for each component listed. W en
used as a hand receipt annex for shortages, enter the quantity short

ber, and job title may be added as optional information. . 4 X
(4) Hand Receipt Number Enter a locally designed number for applicable components. Line out all unused blocks in columns
X with recorded quantities.

(5) End Item Stock Number Enter the stock number of the end " .
item. Enter LIN if the item has one. 2. Advance all quantities to the next column when quantities

(6) End Item Description Enter a description of the end item. change. Quantities must be advanced when changing hand or sub-

(7) Publication Number Enter the description of the publication hand receipt holders_. ) o )

that contains the Basic Issue Items List (BIIL), Components of End 3- The person receiving the property will sign, enter his or her
Items (COEI) list, Additional Authorization List (AAL), mandatory ~rank, and date the proper quantity column on the last page (ink
discretionary components or other components list for the item. €ntry). The last page is the last numbered page. It may be an odd or
(8) Publication Date Enter the date of the publication listed in the €Ven number. The last page may be reserved for signatures only.
“Publication Date” block. (The original page will have an original signature; the copy may
(9) Quantity Enter the number of the listing when the hand re- have a carbon signature.) When using the component hand receipt
ceipt is used as a component hand receipt or hand receipt. Whe@S @ hand receipt shortage annex, the person filling the position
used as a hand receipt annex for shortages, enter the number of edgentified in the “From” block signs and dates (ink entry) the last

items to which the annex applies. page under the last recorded item. The current responsible person
Column a Enter the stock number of all components of the end Must validate shortages.
item. (10) Page Self-explanatory.

Note. Make all entries in ink or typewriter unless otherwise stated.
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HAND RECEIPT FRum 0 HAND RECEIPT NUMBER
For e of this form, see DA PAM 7!:)..® Znd Plt Ldr @ o 4
The proponent agency 1s ODCSLOG A Co, 2nd Signal Bn SP4 Richard .J. Cherry 111 2-1
FOR END ITEM STOCK NUMBER ENO ITEM CESCRIPTION PUBLICATION NUMBER @ PUBLICATION DA 9 QUANTITY
"‘::?v"l 2320-01-044-0333 Truck, M883 ™ 9-2320-266-10-HR 31 May 83 1 @
STOCK NUMBER ITEM DESCRIPTION * SEC ul SE’»« £ QUANTITY
a » « o . Is A L3 c o] E r
2320-00-579-8942 TRUCK, Cargo, 1-1/4 Ton, 4X4 M880 N U | FA|l1
2320-00-579-8943 TRUCK, Cargo, 1-1/4 Ton, 4X4 M881 N U EAl 1
2320-00-579-8957 TRUCK, Cargo, 1-1/4 Ton, 4X4 MB82 N U EAj 1
2320-00-579-8959 TRUCK, Cargo, 1-1/4 Ton, 4X4 M883 N Ul EA|1L
2320-00-579-8985 TRUCK, Cargo, 1-1/4 Ton, 4X4 M3g4 N U] EA|1
2320-00-579-8989 TRUCK, Cargo, 1-1/4 Ton, 4X4 MR8S N | u|Eej1L
2320-00-579-8991 TRUCK, Cargo, 1-1/4 Ton, 4X2 M890 N U § EAL 1
2320-00-579-90406 TRUCK, Cargo, 1-1/4 Ton, 4X2 M891 N U | EAj 1
2320-00-579-9052 TRUCK, Cargo, 1-1/4 Ton, 4X2 M8S2 N U | EA|1
2310-00-579-9078 TRUCK, Ambulance, 1-1/4 Ton, 4X4, M886 N u EA| 1
2310-00-125-5079 TRUCK, Ambulance, 1-1/4 Ton, 4XZ, M893 N Ul EAl1l /
2320-01-044-0333 TRUCK, Telephone Maintenance, Tactical, N U] FA|1L I
1-1/4 Ton, 4X4, MB88, USA No. 6F 4130 4
QOMPONENTS OF END ITEM (COEI)
NOT APPLICABLE
& WHEN LISED AS A
HAND RECEIPT, enter Hand Recept Annex Number
HAND RECEIPT FOR QUARTERS FURNITURE, srer Condron Codas
HAND RECEIPT ANNEX/COMPONENTS RECEIPT, enter Accounting Requisments Code JARC)
DA F3A% 2062 EDITION OF JAN BS IS OSBOLETE.
JAN B2
! ! av | x QUANTTY
STOCK NUMBER TEM DESCRIPTION * SEC w AUTH
a. 3 K d . I3 A ° c o € F
BASTC ISSUE ITEMS (BII)
JACK 3634004 (86403) N|uU EAl 1|1
5120-00-152-2308 JACK 11ANDLE DM Eal 1|4 |
LUG WRENCH 3634409 (86403) DU Al 1] ] N
4210-00-889-2221 FIRE EXTINCUISHER, Portable with mounting J,K X|Uu EAl 1
bracket !
LADDERS, (Set), SEL 24 (45826) Ll nfu Jela| 1]
——— e B o) 4
-
L
2 .
. BN
-F
p—— = - b [ —
W
. 3
NS
A
Y
- - _ N

Kocwtnr 00 D4 kamm 206> @ PAGE 2 O 2 PAutS

Figure 6-3. Sample of a DA Form 2062 for hand receipt with end item components
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Chapter 7

Legend for Figure 6-3; Management of Basic and Operational Loads
Completion instructions by column or block for DA Form 2062 as a
component hand receipt of an end item with components. 7-1. General

a. This chapter gives procedures for managing loads of all sup-
plies except Class 8 medical repair parts and Class 9 for the Active
Note. When using the preprinted DA Form 2062, most of the data for the Army. ARNG organizations (except ARNG SSAs) and USAR

following instructions will already be printed. MTOE organizations will not keep basic loads for classes of supply

(1) Title Line out “Annex Number.” in this chapter. This chapter also includes procedures for keeping
(2) From Enter the name of the organization, unit, section, or the related records. Loads are a quantity of durable and expendable
squad which issues the property. supplies kept by units to sustain their operations. There are three

types of loads: basic loads, operational loads, and prescribed loads.
(1) Basic loads are MACOM designated quantities of class 1
through 5 and 8 supplies which allow a unit to initiate its combat

(3) To Enter the name and rank of the person receiving the prop-
erty (pencil entry).

(4) Hand Receipt Number Enter a locally designed number. operations. Basic loads are combat-deployable using organic trans-
(5) End Item Stock Number Enter the stock number of the end portation in a single lift. Basic load items subject to deterioration or
item. having a shelf life are replaced as required. Excesses caused by unit
(6) End Item Description Enter a description of the end item.  pack may be kept and used.

(7) Publication Number Enter the description of the publication (2) Operational loads consist of class 1,2,3,4,5, and 8 (except

that contains the Basic Issue List (BIIL), Components of End Item Medical repair parts) kept by a unit to support operations for a given

(COEl) list, Additional Authorization List (AAL), mandatory discre- time. These supplies are combat-deployable only after essential-lift
tionary components or other components list for the end item, feguirements are met.

S T . (3) Prescribed loads are quantities of maintenance significant
Sgﬁg:ﬂ%ﬁ'c’nﬂugzﬁn 'E?ct)ilr(the date of the publication listed in the class 2 and 4, and 8 and 9 organizational maintenance repair parts

: o that support a unit's daily peacetime organizational maintenance
(9) Quantity Enter the number of the listing when the hand re- program. They are combat-deployable only after essential-lift re-
ceipt is used as a component hand receipt. When used as a hanglirements are met.

receipt annex for Shortages, enter the number of end items to which b. Chapter 2 gives procedures for requesting, receiving, and can-

the annex applies. celing items. Chapter 3 gives turn-in procedures.
Colunm a Enter the stock number of the end item, followed by ) N )
stock numbers of COEI, BIl, and AAL items. 7-2. Basic loads of class 1, 2, 3, 4, 5 (ammunition basic

load) and 8 (except medical repair parts) supplies

Column b  Enter a description of the end item, to include the make a. MACOMs designate the units which must keep basic loads of

or model, and the serial/lUSA number, followed by item description Class 1, 2, 3, 4 (type classified only), 5 (ammunition basic load),

of COEI, BIl, and AAL |tem§. ) and 8 (except medical repair parts) supplies. Use the method pre-
Column ¢ Enter the accounting requirements code (ARC) for each g¢yiped by the MACOM to establish stockage levels.

item (pencil, ink, or typewriter entry). _ b. Account for basic loads of Class 1, and 5 supplies on the
Column d Enter the CIIC formerly, SEC code for each item property book. Use the procedures in chapter 4. Records of respon-

(pencil, ink, or typewriter entry). sibility are also required. Use proper procedures in chapter 5.
Column e Enter the unit of issue for each item (pencil, ink, or c. Inventory class 1 items semiannually and class 5 items
typewriter entry). monthly.

Column f  Enter the quantity authorized to be on hand (pencil, ink, 7-3. Basic loads of class 2, (durable and expendable), 3

or typewriter entry). 4, and 8 (except medical repair parts) supplies

(A through F) a. General.

1. Enter the number of the listing for the end item and enter the (1) MACOMs designate the units which must keep basic loads of
guantity on hand for each COEI, BIl, and AAL item listed. When Class 2, (durable and expendable), 3, 4, and 8 (except medical
used as a hand receipt shortage annex, enter the quantity short feepair parts) supplies. Health care activities manage medical equip-

each COEI, BIl, and AAL item listed. ment repair parts under AR 40-61, chapter 6. MACOMSs also pre-
2. Advance all quantities to the next column when quantitigsribe the method of establishing the loads and stockage levels.
change. (2) The loads are managed by the element of the unit that keeps
3. Quantities must be advanced when changing hand or subhandN® €xpendable/durable document register.

receipt holders. (3) ltems authorized for stockage must be on hand or on request.

Chapter 2 gives request procedures.
K (4) Records required for the loads are the DA Form 2063-R
Prescribed Load List) and the DA Form 3318 (Record of Demands-
itle Insert). DA Form 2063-R will be reproduced locally on 8 1/2—
y 11—inch paper. A blank copy of DA Form 2063-R at the back of

3 The person receiving the property will sign, enter his or her
rank, and date the proper quantity column on the last page (in
entry). The last page is the last numbered page. It may be an odd
even number. The last page may be reserved for signatures onlyb

(The original page will have an original signature; the copy may i namphlet. Keep one set of records for the Class 2 and 4 load.

have a carbon s_ignature.) When using the component hand re_c_eiqkeep another set of records for the Class 8 load. Do not consolidate
as a hand receipt shortage annex, the person filling the positionhe records.

identified in the “From” block signs and dates (ink entry)_ the last (5) Use hand receipts if durable items in the load are issued.
page under the last recorded entry. The current responsible Persohapter 5 gives hand receipt procedures.

must validate shortages. (6) The loads must be inventoried when DA Forms 3318 are

(10) Page, Self-explanatory. reviewed. (See f below.)
Note. Make all entries in ink or typewriter unless otherwise stated. (7) The commander keeping the load is the approving authority
for the load.

b. Preparing DA Form 2063-R as a basic load lB#A Form
2063-R is prepared as the basic load list. Prepare the form in
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